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Jeremy Cervaña Ortega
#14 S. Marcelo St., Maysan, Valenzuela City,1440
Tel. No.: 4458993
Mobile No.: 09235363597
Email Add: infinitesolution1@yahoo.com

	PERSONAL DATA

	   
    Age: 33  Birth Date: January 28, 1979  Gender: Male Nationality: Filipino  Civil Status: Married
    Tin: 921879374 SSS No: 0433670528 Passport no: xx4270056
    EDUCATION:  Bachelor of Science in Computer Science – Divine Word College of Calapan   
                           Calapan City, Oriental Mindoro - Year graduated: 2000               


	SKILLS/COMPETENCIES

	1. Basic Competencies        • Participate in workplace communication • Work in team                 
                                            environment • Practice career professionalism • Practice  
                                            occupational health and safety procedure    

2. Common Competencies  • Apply quality standards • Perform computer operations • Perform 
                                           calculations • Prepare and interpret technical drawing 
                                         • Terminate and connect electrical wiring and electronic circuits   

3. Core Competencies        • Installs computer systems and networks • Diagnose and 
                                           troubleshoot computer systems • Configure computer systems     
                                           and networks • Maintain computer systems and networks

	CERTIFICATE/SEMINARS/TRAININGS



	Date Issued
	Seminar Title/Training
	 Address

	
April 17, 2012
February 29, 2012
May 2010 – June 2010

Aug 1, 2008- Nov 1, 2008
Aug 1, 2008- Nov 1, 2008

	
Computer Hardware Servicing National Certificate II
Human Resource Management: Recruitment and Retention
Visual Basic.net/MySQL


Basic HTML /COMSOFIL

Basic Macromedia Flash Animation/ COMSOFIL
	
Tesda, Taguig, MM
Businessmaker Academy, Inc.
Ortigas, Mandaluyong, MM
CNCTC, España, Manila 736-2032/736-5196 admin@cnctc.com
Riyadh International School , Riyadh, Saudi Arabia
Riyadh International School, Riyadh, Saudi Arabia





	WORK EXPERIENCES



Work Type: Self-Employed/Entrepreneur 
Business Owned: Majhai Computer Café/former Jhai Computer Cafe
Business Type: Computer Internet and Gaming Rental and Computer Repair Center
Years in the Business: 7 years
Address: Fr. Peter St., Zone III, Socorro, Oriental Mindoro

Job Description:
• Manages the technical staff under my care.
• Designs network & system integrations for cyber cafe.
• Installs computer systems, maintain, wiring, cabling service & repair client    
  servers & network system

Housekeeping attendant
Company: King Faisal Specialist Hospital and Research Center
Address:   Riyadh, Kingdom of Saudi Arabia
Work Duration: October 2007 – October 2009

Job Description: 
• Maintains a clean, attractive and safe environment in assigned areas by  
  performing a variety of appropriate cleaning, transport, equipment handling, 
  room set-up, trash removal, and linen handling duties. 

• Operates a variety of manual, battery, and electrical housekeeping equipment 
  (such as Vacuum Cleaners, Burnishers, Extractors, Scrubbers, Washers, Dryers, 
  Carts, Trash Sterilizers, Compactors) to perform cleaning operations throughout 
  the facility Handles chemicals and materials associated with cleaning (such as 
  but not limited to soaps, solvents, waxes, stripping solutions, window and 
  surface cleaners). Cleans a variety of surfaces (such as walls, floors, windows).

Collector
Company: New Millennium Lending Corporation
Address: Zone III, Socorro, Oriental Mindoro
Work Duration: March 2000 to October 2000

Job Description: 
• Collects and receives cash payments of customer
• Prepares daily reports such as daily cash collections  


	REFERENCES/ other references are available upon request



1. Februarius Montefrio – IT specialist / Comtech Solutions, Makati City – 09226004275
2. Jonnel Macalindol – Computer Hardware Trainer/ Victoria, Oriental Mindoro – 09464008010
3. Engr. Lizette Anyayahan – Engineer/ First Balfour/ Ortigas, Mandaluyong, MM - 09175626471 
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